PeopleSoft Account Manager Pay Invoice via ACH

Customer receives notification of Billing Invoice available for Payment and proceeds to NAIC
Account Manager to review and pay the Invoice

- Logs into Account Manager

-Click on Invoices
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You can only pay invoices that have a current balance.
-Click on the invoice number you wish to pay —~
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“You can either email your-self a copy of the invoice from here or you can Add to Cart “
-Click Addto Cart  /

Invaices
Invoice Summary il [Fnvicw Mnssages £ Gaontact Us
Invoice:

SF141793

iy
Irvvsics Date Current Malance
LETE Pl BT 4050 USD

Invoice Dotalls (7 1S ER

Line Umnesigstion Chupntitg LM it Price U S Tax Amsount Er e — '
1 SERFF Pay-as-voy Go Filing Fee 200EA 12.50 0.00 0.00 4050

Subtotal 40,50

Total Discounts ooo

Total Surcharges noo

Nt Extended Amount 40.50

Total Sales/Uise Tax ooo

Total Invoies Amaount 40,50

Have a questopfataut this involce? Gall 816738787
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-Select Payment Method Customer Originated ACH(system defaults to CC)
-Click Update Cart
-Click Make a Payment

Payment Cart Review Messages £Sontact Us

The invaices shown are cumently in your Payment Cart. Please note that your changes may not be saved uniil you ciick on the
Update Cart bution. When you select Make Payment, the selected invoices will be paid.

R B GG E (Customer Originated ACH
Invoices in the Cart

Remaining

Pay Invoice Due Date Invoice Balance =y PaymentDate  Payment Amount Currency Remove
SF141793 03/3172018 40.50 40.50 05/23/2018 40.50USD m
[elect Al [Deselect All | Updatecan || Clear Cart J
 Totals
Count Selected  Invoice Balance ““Ef’l:‘;'ég Payment Date Payment Amount Currency
1 1 4050 4050 051232018 4050USD
| Make Payment |

 Refum to Menu

* Required Field

-Click pay this Amount

Make Payment

The payment is done by combination of payment date and currency. If you want to pay only the amount for this combination, click
on the "Pay This Amount" button to continue.

Payment Method Customer Onginated ACH

Payment Amounts by Currency and Payment Date

Currency Payment Date Payment Amount Pay This Amount

usD D5/232018

Pay This Amount

{heturn to Payment Cart

Confirm that the email address is correct
Click Submit for Payment

Make Payment
Customer Originated Payment - Email Verification

Email address information

Please confirm the email address is correct as this address must be an accurate address in
arder to receive additional payment processing information.

Email ID |bjones@something.com

| Pravious | | Submit for Payment |



You will send this information to your bank so that they can make the payment using the addenda
information provided

Make Payment
Payment Confirmation

Thank you for selecting these items for payment by ACH. The following
information will be needed in order to complete your ACH transaction. You will
need to contact your bank in order to initiate this ACH payment. You will receive
an email giving you detailed payment instructions and infermation to include on

the ACH transaction.
Payment Amounts by Currency and Personalize | Find | Fist €B K1
Payment Date of1 1 D Last
‘Currency Payment Amount
usD 40.50
Banking Transaction Information
Bank Account NAIC UMB BANEK, NA

Bank Account# 93870877295
Bank ABA # 101000695

Addenda: RMR*ZZ*CIF0001972*PO*0000040.501

Return to Make Payment

You will also receive an email with the above information
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Dear Valeed HAIC Cusemer

Thank: you for selecting Customer Ongnated ACH as the payment method for the selected mvosce(s) You wil need to contact your basking nstitation n ceder to complete thir transacton. Please have your bank send s ACH funds transfer to:

Haticeal Aszeciatien of Innsance Commaniosers (NAIC)
Eank ABA# 101000695

Acout Hanber SET0871253
Trantaction Nuber CIPO001572

Transaction Amount § 4050

The bl sforemason 2t ales o be mebeded ut an A ACH RMR I PO

The paymest will be appled to the selected mvowe(s) upon the WAICS recegt of these finds Fom yote baskeng faciity. Please mire these finds e traneted w the ACH protess. Byou fnd Four paymest v ACH plente sccens your Accown Mamager actoust to complete
tmleckag your wiomces for ot payment method optionst

1 you are not the pervon muthonsed bo prepare and wasams ACH paymests thongh your bask, we ask that you please forward this e-mad to the person who o authonzed 19 make ths type of rasachon

For Paymest Iogusies , please call B16-783-8069 or emad HAIC Finance Department

FLEASE DO MOT REPLY That st an e g AT Accout M.



